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Events 

Displaying the expense template at the event 

The marker „Show Expense Template (Event)“ is added to the Event Category page. If expense 
templates are not configured, the marker can be used to ensure that the expense template 
field is not displayed on the expense report for the respective event category.

 
	

A new field has been added to the Event Request card. 

A new „Remark“ field has been created on the Event Request card.

 
 

Offers 

Currency support for Offers 

It is possible to add amounts in a foreign currency to Offers. To use a currency, the marker in 
the „Allow Currency“ field must be activated for the desired designation on the Event Category 
page. 

 
 
New fields have been added to the Offer Card: „Currency Code“, „Currency Day Cost“, 
„Currency Participant Cost“, and „Currency Total Amount“. 

 
When a currency code is selected, the „Currency Day Cost“ field must be filled in. The „Daily 
Cost“ field is calculated by the system based on the exchange rate. 
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Expense allocation among employees on the Offer Card. 

On the Offer Card, it is now possible to allocate expenses among employees. A new 
„Allocation“ button has been added to the Offer Lines for this purpose. 

 
 
On the opened page, it is possible to allocate the expense amounts among employees 
according to the type of expense. By default, the amounts are distributed equally among all 
employees. The amounts can be manually adjusted.  

 
 
The unallocated amount is displayed in red on the page.

 
 
Using the „Update Allocation“ button, the remaining balance can be calculated for the other 
employees. 

 
 
Zero expense amounts for employees are displayed in red on the page.
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Additionally, the expense distribution can be recalculated after removing or adding employees 
from the Offer lines. Manually adjusted amounts will not be changed, but the remaining 
balance will be distributed among the remaining employees. 
 
A new field „Unallocated Amount“ has been added to the Offer lines. If an expense type has 
not been totally allocated among employees, the unallocated amount will be displayed in red.  
 
Under participants, only those employees will be shown whose expense amount for the 
expense type line is greater than 0. 

 
 
Expense distribution check when accepting the Offer card: Cost are not allocated. Do you want 
to approve the offer? 
 

Requests 

Displaying the Offer cost on the Event Request 

A new field „Offer Cost“ has been added to the Request Budget fast tab of the Event Request. 
The amount will appear on the request after the Offer is confirmed.  

 
 
The difference is calculated as the difference between the Participant cost and the Offer Cost 
amount. The budget deficit is displayed in blue, and the surplus is displayed in red. 

Holiday approval in case of overlap between the approver and the manager 

substitution. 

An enhancement made to the holiday approval process so that the manager does not need to 
approve the holiday multiple times. In the approval groups, activating the marker in the field 
„Allow approve once“ is required. 
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It works without the „Disable Duplicates“ marker. 
 
If single approval is allowed, when an employee enters the approval loop twice (e.g., manager 
and substitute), approval must only be given once, but the approval loop will show that both 
approvers have added their confirmation. 
 
If the employee cancels their approval, the approvals of both approvers will be canceled. 
 
Multiline request sub-type entry type check: The value must not be	0.	
	
A new field „Value Required“ has been created for the multiline request sub-type code. When 
the marker is activated, it will check whether the value entered in the multiline request field 
„Value“ is anything other than 0.

 

Asset registration with a multiline request. 

It is possible to register an asset with a multiline request, either with an approval circle or 
without an approval circle. 

 
 
To register an asset, the request subcategory for asset registration must be configured in 
advance. Make sure to activate the marker in the „Show asset fields“ field so that the 
necessary fields will appear in the multiline request. 

 
 
An asset can also be registered from the Assets list using the „Acquisition“ button. 
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The button is visible only when an 'Asset Type' is selected on the asset card, and the 
corresponding request sub-type is configured for the asset type. For example, in the case of 
asset registration, the 'Asset Registration Request Sub-Type' must be configured. 

 
 
It is possible to register multiple assets at once from the asset list by selecting the desired 
assets. 

 
 
A request for asset registration will then be created for the selected assets. 

 
 
After submitting and confirming the request, the asset is registered, its status becomes 
„Active“, and then it can be issued to the employee. 

Connected events 

A new button „New Connected“ has been added to the event request card to create a follow-
up events for the employee, for whom a new event will be created from the request. 
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Employee 

Pay slip for manager 

A new field „Manager Payslip Type“ has been added to the employee card with the options 
Company/Personal. When a value is selected for this field, a copy of the pays lip will be sent to 
the Manager number selected in the Connections and Settings field. 

 
 

 
 
On the Payroll Setup page, in the Pay slip Setup fast tab, a new configurable field „Mail 
Subject“ has been added, where the subject of the email sent to the manager can be defined: 
%1 is the period, and %2 is the employee’s name. If the field is not filled, the email subject will 
be by default the pay slip period. 

 
 

Employments list marker „Primary“ 

A new field "Primary" has been created in the employments list. If multiple employment 
relationships are entered for an employee, the dates of the primary employment, will be 
displayed in the employee list. 
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Seniority types  

A new field „Law Section“ has been added to the Seniority types page. This field allows the 
specification of a legal reference or clause that pertains to a particular seniority type. 

 
 
A new field „Law Section“ has been added to the Employee Seniority Entries page. 

 
 
When adding seniority to an employee, the default legal Law Section is set to the value 
configured for the specific seniority type. The user has the option to modify the legal clause 
details on an employee-specific basis if necessary. 
 
The "Seniority Law Section" field has also been added to the Seniority Overview page. 

 
 

Contracts 

Contract templates new fields. 

New fields related to the start and end dates of salary types have been added to the contract 
templates: 

• Komp_Auto_FromDate 
• Komp_Auto_FromDate_Words 
• Komp_Auto_ToDate 
• Komp_Auto_ToDate_Words 
• Komp_Uur_FromDate 
• Komp_Uur_FromDate_Words 
• Komp_Uur_ToDate 
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• Komp_Uur_ToDate_Words 
• Lim_Telefon_FromDate 
• Lim_Telefon_FromDate_Words 
• Lim_Telefon_ToDate 
• Lim_Telefon_ToDate_Words 
• Tasu_Graafik_FromDate 
• Tasu_Graafik_FromDate_Words 
• Tasu_Graafik_ToDate 
• Tasu_Graafik_ToDate_Words 
• Tasu_GraafikÖ_FromDate 
• Tasu_GraafikÖ_FromDate_Words 
• Tasu_GraafikÖ_ToDate 
• Tasu_GraafikÖ_ToDate_Words 
• Tasu_Juhatus_FromDate 
• Tasu_Juhatus_FromDate_Words 
• Tasu_Juhatus_ToDate 
• Tasu_Juhatus_ToDate_Words 
• Tasu_JuhNK_FromDate 
• Tasu_JuhNK_FromDate_Words 
• Tasu_JuhNK_ToDate 
• Tasu_JuhNK_ToDate_Words 
• Tasu_Kuupalk_FromDate 
• Tasu_Kuupalk_FromDate_Words 
• Tasu_Kuupalk_ToDate 
• Tasu_Kuupalk_ToDate_Words 
• Tasu_Lisa_FromDate 
• Tasu_Lisa_FromDate_Words 
• Tasu_Lisa_ToDate 
• Tasu_Lisa_ToDate_Words 
• Tasu_Noukogu_FromDate 
• Tasu_Noukogu_FromDate_Words 
• Tasu_Noukogu_ToDate 
• Tasu_Noukogu_ToDate_Words 
• Tasu_Tund_FromDate 
• Tasu_Tund_FromDate_Words 
• Tasu_Tund_ToDate 
• Tasu_Tund_ToDate_Words 
• Tasu_TundÖ_FromDate 
• Tasu_TundÖ_FromDate_Words 
• Tasu_TundÖ_ToDate 
• Tasu_TundÖ_ToDate_Words 
• Tasu_TVL_FromDate 
• Tasu_TVL_FromDate_Words 
• Tasu_TVL_ToDate 
• Tasu_TVL_ToDate_Words 
• Tasu_TVLTund_FromDate 
• Tasu_TVLTund_FromDate_Words 
• Tasu_TVLTund_ToDate 
• Tasu_TVLTund_ToDate_Words 
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• TMV_Kuu_FromDate 
• TMV_Kuu_FromDate_Words 
• TMV_Kuu_ToDate 
• TMV_Kuu_ToDate_Words 

 

The enhancements to the Latvian solution 

Substitute public holidays that reduce standard working hours. 

Two new fields have been added to the public holidays list: "Actual free day " and "Country." 

 
The configuration allows controlling the exceptions for the Latvian standard hour calculation. 

Health Certificate Card 

In the Heath Certificate card new button „Print Health Certificate card“. 

 
 
The button generates a health check card in PDF format, as submitted by the Latvian employer. 
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Example: 

 

 



 

 
Mäealuse 2/4, B korpus, 12618 Tallinn / itera.ee 

 
 

 

 
 

 

The enhancements to the Lithuanian solution 

Lithuanian state reports 

Lithuanian state reports have been created in the HRM4 Baltics solution. To use the reports, 
the „Lithuanian payroll“ must be enabled in the Application Area. 

 
Then, on the „Lithuanian Payroll Setup“ page, you can configure the reports and generate the 
required report from the „Actions“ button. 
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Working Schedules 

Overview of the entry types with a new working schedule design 

A new button „Entry Types Overview“ has been added to the new working schedule design, 
from which the corresponding summary report can be opened. 

 
 

 
 

Holidays 

Rejected Holiday request deletion 

A button "Delete" has been created on the portal's holiday request page, allowing users to 
remove rejected holiday requests from the list. Canceled holiday requests cannot be deleted. 

 
 

Interfaces 

All Absences Odata webservice 

New SOAP Webservice AllAbsences. 
 

The service can be configured to specify which absences, including passive ones, should be 
retrieved. Additionally, it is possible to retrieve absences related to events if the "Absence 
Reason" is configured in the event category. The service will display  absences/passivity’s 
based on the work date. 
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Service Setups: 
• On the absence reason card, under the field "Show Absence API/SOAP", there is an 

option: "Show reason" – the actual absence reason is displayed. "Dates only" – instead 
of the description, only the absence dates are shown. 

 
 
• In case of passivity, setups needs to be done in Cause of Inactivities page field „Show 

API/SOAP“. 

 
 

Webservice fields 
Field Name Type Remark Data from table PER EP 

Absence (24008840) 
Entry_No Integer  Entry No 
Indentation Integer  Indentation 
Employee_No Code  Employee No 
Employee_Name Text  Employee Name 
Cause_of_Absence_Code Code  Cause of Absence Code 
From_Date Date  From Date 
To_Date Date  To Date 
Description Text  Description 
Quantity Decimal  Quantity 
hours Decimal  Hours 
Status Option  Status 
Request_No Code  Request No 
SubstitutionTextSimple Text Substitute name 

entered for 
absence in the 
payroll 
Substitutes 
table. 

Substituent Name 

 
Example query address: 

http://palk.westeurope.cloudapp.azure.com:7448/PALK20APPTEST/ODataV4/Company('Ülle%20AS')/Al
lAbsences 
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Sample query response 

{ 
    "@odata.context": 

"http://palk.westeurope.cloudapp.azure.com:7448/PALK20APPTEST/ODataV4/$metadata
#Company('%C3%9Clle%20AS')/AllAbsences", 

    "value": [ 
        { 
            "@odata.etag": "W/\"JzIwOzEyMjA4MDU2NDg2MTY2MTk0NDE2MTswMDsn\"", 
            "Entry_No": 3000000, 
            "Indentation": 0, 
            "Employee_No": "T0016", 
            "Employee_Name": "Riikka Aabna", 
            "Cause_of_Absence_Code": "P_PUHKUS", 
            "From_Date": "2025-01-02", 
            "To_Date": "2025-01-02", 
            "Description": "Puhkus", 
            "Quantity": 1, 
            "hours": 8.2, 
            "Status": "Actual", 
            "Request_No": "", 
            "SubstitutionTextSimple": "" 
        }, 
... 

	

Export of payroll entries to NetSuite financial software. 

A new button "NetSuite Export" has been added to the Payroll Registers, which allows 
exporting a report in CSV format for importing data into NetSuite software.

 
Example fail: 

 
 

Employee Portal 

Training feedback in the portal – Default Expiration Date formula. 

A new field "Default Expiration Dateformula" has been created on the training feedback page, 
which defines the duration for which the training feedback is visible in the self-service portal 
under Messages. 
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Portal enhancement - Overview of holidays in the list and report filters update 

A new button "Holiday Overview" has been added under the "Holidays" section in the self-
service portal. 

 
 
Default filters for the holiday overview: 

• ACTIVE= Yes 
• ABSENCES = Yes 
• VIEW = ME 
• Default absence filters from Payroll Setup 
• Default dates current year 

 

The expense report submission in the portal has been redesigned with a new layout. 

In the portal, when creating a new expense report from the "My Requests" section, the user 
can create a new report either in list view or tiles view.
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To create a new report, select the appropriate report type and click the "Create Report" 
button on the ribbon. This will open the expense report card. 
 

Portal usage in mobile 

HRM4Baltics portal in mobile 

The HRM4Baltics portal has been updated for mobile use, with several enhancements. The 
bottom of the screen now features buttons for Home, Employees, Calendar Notifications, and 
Working Schedule. Additionally, a refresh button has been added under the "..." menu for 
easier page updates. 

 
Some examples of actions and pages available on mobile are: 

• Approvals via mobile: In the approval groups, it is possible to configure which requests 
can be approved via mobile.	
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• Holiday Request 

 
 

 


