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Events 

Displaying the name of the manager of the employee participating in the Event on the Event card, 

Event request and Offer 
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An enhancement has been made to the solution on the Event card, Event request card and Offer card, where 
the manager's name of the employee is displayed in the participant list. 

 
 

 
 

 

Linking the Expense report approval workflow to the Event category 

A new field "Expense Report Approval Group No." has been created for the Event category. 
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An enhancement has been made to the solution where it checks if the Event category has an approval 
workflow assigned. If it does, that approval workflow is used; if not, the approval workflow assigned to the 
Expense report type is applied. 

Mandatory fields for the Offers are configurable 

A new menu button "Offer Fields Setup" has been added to the Events setup, allowing the configuration of 
mandatory fields for Offer requests. 

 
 
To set mandatory fields, mark the desired fields as "Required" on the opened page.

 

Configuration for status restriction when creating an expense report 

A new field "New Expense Report Allowed if" has been created for the event category type and subtype, with 
the following options:  

• New Request -The Event request has not been sent for approval, it is already possible to create an 
Expense report. 

• Submitted Request -The Event request has been sent for approval and only then the expense report 
card can be created. 

• Approved Request - The Event request is approved and only then the expense report can be created. 

 
 
If the Event request is not in the correct status according to the configuration, a warning is displayed when 
clicking the "Create Report" button: 

• The event request has not been submitted; the expense report cannot be created. 
• The event request is not approved; the expense report cannot be created. 

Notification to managers about event approval 

An enhancement has been made to the Event approval workflow, allowing the configuration of a notification 
email to the manager's superior, who is not included in the approval workflow. 
 
For the solution new "Approver Type" options have been added to the approvers page: 

• E-mail to Manager 
• E-mail to Manager’s Manager 
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• E-mail to Management 

 
 
A new configurable field "Email Template (Managers & Management)" has been added to the "Approvers" 
page. 

 
 
A "Valid for Countries" field must also be configured for the approver, with options for EU and Non-EU. 

 
 
Note! On the Countries/Regions page, it is necessary to configure for each country whether it belongs to the 
EU or not in the "Expense Report Country Type" field.

 
 
A new configurable field "Email Template (Managers & Management)" has been added to the approval 
workflow, where the required template can be configured.
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A new email template has been created, which can be selected in the previously described field.

 

Customizations to the appearance of the Offers card 

A new field "Vendor Offer No." has been added to the Offer card, where the offer number can be manually 
entered. 

 
 
Change in the logic of the header information order for the Offer: Offer No. · Event Request Offer · Start-End · 
Country · Event Name. 
 
As an enhancement to the approval status fact box, two separate blocks have been created: Cooperation and 
Approval. Different colors are used – red is displayed for persons who are unapproved/in coordination or need 
approval/coordination, green is displayed for persons who have approved/sent for coordination or the 
submitter's names, and blue is displayed for names of persons who have coordinated. 

 

Support for dimensions has been added to the event card and approval workflow 

A new field "Employee Dimensions" has been added to the "Event Participants" block on the event card, where 
the employee and event-based dimensions can be viewed, which are checked in the approval workflow. 
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Requests 

Intelligent notification and information on the quick info pane for the rejection of expense reports, 

vacation requests, and event requests 

A configuration has been created on the "My Notifications" page for the rejection of expense reports, holiday 
requests, and event requests. It can be managed on a user-specific basis.

 
 
When the "Allowed" marker is activated, the rejection notification is displayed in the request header and the 
fact box including the full extent of the notification, along with the name of the person who rejected it. 

 

The resignation request title now displays the departing employee's number and name 
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The Resignation Letter title now displays the departing employee's number and name.

 

If the request submitter is the first approver, the request can be configured to be automatically 

approved 

A new field "Allow Auto Approve" has been added to the approval workflow configuration. If the value "First 
Approver is Submitter" is selected, the request is automatically approved.

 
Employee 

An Address Assistant has been added to the Employee and Workstation Code cards 

When entering an address on the Employee card, it is possible to use the Address Assistant.  
 
To use this functionality, the HRM4Baltics Connection App must be utilized and the "Enabled" marker must be 
activated in the Address Search configuration. 

 
 

 
 

Working Schedule 

A new Summarized Hours field has been added, which aggregates hours across working schedule 

groups 



 

 
Mäealuse 2/4, B korpus, 12618 Tallinn / itera.ee 

 
 

 

 
 

 

A new Summarized Period Hours field has been added to the working schedule, which calculates the total 
hours worked by the employee across all schedules. 

 
 
To display the field in the working schedule, the configuration must be done at the working schedule group by 
selecting Formatted UX Template->Fields page.

 

When registering a Working Schedule, the plan is required 

A new additional setting "Plan Required (All entries)" has been created for the working schedule posting 
group. When the marker is enabled, the monthly hours cannot be approved until each entry is associated with 
a schedule plan. 
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A new field "Modified Hours" has been added to the working schedule view, where the hours that have been 
modified compared to the approved plan are displayed.

 
 
By clicking on the hours, the working schedule entries page opens, where it is possible to view the 
unapproved plan hours. 

 
 

Self-Service portal 

An addition has been made to display dimensions in both the Employee Portal and the simplified 

Employee Portal list 

To display dimensions in the portal and the simplified list, configuration must be made on the "Employee List 
Fields setup" page: 
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An enhancement has been made to the portal access rights template 

A new marker field "Allow Processing" has been added to the Permission Lines page of the portal access rights 
template. This field affects the HR role and works in conjunction with multiline requests.

 
 

Salary 

A Contract group and its connection to salary have been added 

It is now possible to select predefined contract groups for a contract. 

 
 
It is possible to configure different salary tariffs for the group, which will be automatically applied to all 
employees who are assigned the corresponding group to their contract line. 
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A new field "Employees" has been added to the contract group page, where you can see how many employees 
have been assigned the contract group. 

 
 
 
 

Enhancements to the Salary change journal 

In the salary change journal, it is now possible to modify multiple salaries at once. To do so, you need to 
configure the desired salary types in the "Salary Type" field. 

 
 

Contracts 

The contract printout date format is now configurable 

A new field, "Contract Printout Date Format," has been added to the payroll settings, allowing you to control 
the format of the contract printout date according to the company's specific requirements.

 
 



 

 
Mäealuse 2/4, B korpus, 12618 Tallinn / itera.ee 

 
 

 

 
 

 

The possible values and the resulting display will appear when you click on the described field "...".

 
 

Rewards 

The relationship between the Reward category and the Reward type 

A setting "Connected category" has been created for the reward type. 

 
 
When creating reward for an employee, if a category is selected that is not linked to any reward types, the list 
of reward types will be empty, and it must be set manually. 

 
 

 

The entire Reward history of the employee, based on the reward type, will be visible to the manager 

A new setting has been created for the reward type: "Allow History in Portal To Manager." When the marker is 
enabled, the manager can view all rewards of the employee associated with this reward type, including from 
periods when the employee was not yet part of the manager’s team.

 
  

Holidays 

Enhancements to the Holiday Schedule based on Absence reasons 

Three new fields have been created for the Absence reason: 
• Exception Age of toddler   
• Exception Age of toddler (For school age children)  
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• Calculate End Date Balance 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
The created fields are used to display 

information in the "Exceptions" field of the Holiday schedule. 

 

A new information box for absences in the fact box and a comment line have been added to the 

Holiday request form 

It is possible to display a comment line on the Holiday request form, requiring the activation of the "Show 
comment" marker on the Request Types page. 

 
 
A new information box "Holiday Requests" has been added to the fact box, displaying absences registered in 
the Absence journal for the current year.
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Reports 

Salary analyses support up to 100 columns 

Support for configuring up to 100 columns has been added to salary analysis types for:   
- Accounts by dimensions   
- Employees by accounts   
- Employees by calculations 
 
 
 

Insiders 

Enhancements to the Insider List 

Two new fields have been added to the Insider List: "Declaration of economic interests Due Date" and 
"Declaration of economic interests submitted," along with a new button "Change Due Date of Declaration of 
economic interests". 

 
 
To enable the completion of the „Declaration of economic interests Due Date“ field, a configuration must be 
made on the „Payroll Cause of Insaider Addition“ page, under the field „Declaration of economic interests Due 
Dateformula“. 

 
 
When the configuration is made on the specified page, the " Declaration of economic interests Due Date " 
field will automatically populate with the date according to the configured formula when adding the 
employee to the insider list. To change the date, the " Change Due Date of Declaration of economic interests" 
button on the insider’s page must be used. 
 
The "Declaration of economic interests submitted" column will show a date once the employee has submitted 
the form, and it has been processed by the HR specialist. 
 
If the MHD is not submitted by the deadline, the row will turn red. When the employee submits the MHD, the 
row will return to black. 
 

Absences 

A new button for adding absences has been added to the employee card 

A new button "Add Absence" has been created under the "New" menu on the employee card, allowing you to 
directly register an absence for the employee in the absence register from the employee card. 
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Dimensions 

The configuration for the vendor related dimensions 

A new type "Vendor" has been added to the "Related Dimensions" page in Payroll Setup, along with a marker 

field "Do not update."  
 
When the "Do not update" marker is enabled for the vendor dimension, the vendor dimensions will not be 
updated if the dimensions on the employee card are modified.  

Payroll Entry 

A new button "Add Payroll Entry" has been added to the employee card 

A new button "New Payroll Entry" has been added under the "New" menu on the employee card. This allows 
users to directly register a payroll journal entry for the employee into the payroll database from the employee 
card. 
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Trainings 

The changes made to the opening of the training feedback card 

The opening of the training feedback survey has been made more convenient, allowing the survey sent via 
email to be directly opened in an editable view.

 
 

 
 
To use this feature, the marker must be activated in the Payroll Setup under the field "Skip Training Feedback 
Card." 

 
 


