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Reports 

Payroll and jobs - Employee position filter 

When generating the “Payroll and Jobs” statistic report, it is possible to specify an employee position as a 
filter, based on which the employees included in the report are selected. The position is checked as of the last 
date of the period. 
 
 

 
 
 
 
In the statistics report setup, you can specify the period type based on which the data for line 9 is included in 
the report. By default, the report is based on the accounting period (as before), but it is now also possible to 
select the calculation period for the line. In this case, the entire report is generated based on the same period. 
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Trainings 

Creating a training company based on a vendor 

A “Create Training Company” button has been added to the Vendor Card. When clicked, the vendor is added 
to the Training Companies list as a training company, with the vendor number becoming the training 
company number and the vendor name becoming the training company name. 
 

 
 
 
 

Expense Reports 

Allowed period for changing expense report 

An additional field, „Allowed Period Change”, has been added to the expense report type card setup. This field 
allows you to specify how many periods back the period on an expense report can be changed. 
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Creating a purchase invoice from an expense report – Purchase invoice line “Description 2” 

 
A new setup field “Purchase Invoice Line Description 2” has been added to the expense report type card. This 
field allows you to define which text is displayed on the purchase invoice in the “Description 2” column. 
To compose the text, % variables can be used. 
 
Available % variables: 
 

• %1 – Cost Date 
• %2 – Milage 
• %3 – Destination / Cost Description 
• %4 – Amount 
 
 
 

 

 
 
 
 
 

Checking request status and projects when submitting an expense report 

 
The following enhancements have been made when submitting an expense report: 
 

• On the event categories type and subtype, the following setup options have been added: 
 

“Expense Report Submit Allowed If” – allows you to define the request status in which submitting an expense 
report is permitted. For example, when an employee submits a travel expense report, the system checks the 
status of the related request. If the request is not in the required status, the following error message is 
displayed: “The expense report cannot be submitted because the related request has not been submitted.” 
 
“Expense Report Job Check” – allows you to verify whether the projects on the expense report match the 
projects on the related request. If the projects on the request have changed after the expense report was 
filled out, a message is displayed upon submission, prompting the user to review and, if necessary, update the 
expense report projects to match the request. 
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• A project cannot be removed from a request if an expense report has been approved for it. 
 

• An expense report cannot be submitted for a project that is not included on the related request. 
 
 
 

Payroll analysis views 

Payroll analysis „Employees by accounts/calculations“ – register filter 

 
In the „Employees by Accounts“ and „Employees by Calculations“ payroll analysis views, a new filtering 
option “Register Filter” has been added. This opens a list of payroll registers from which the user can select 
one or more registers. 
By default, the selection shows registers of types “calculation” and “registration”; the default filter can be 
removed if needed. 
 
 
 

 
 
 

Payroll analysis „Employees by calculation” – Excel export 

 
For the payroll analysis type “Employees by Calculation”, a new option has been added so that when an 
Accounting Filter period is specified, employee data (such as job title, department, etc.) is displayed according 
to the selected period. The information shown is the data that was valid on the last date of the selected 
period. 
The data can be exported to Excel using the arrow icon on the right side of the view. 
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Payroll Journal 

Absences field on payroll journal lines 

 
A new column „Has Absences” has been added to the payroll journal. This column indicates whether the 
employee has any absences recorded for that date. Clicking the column opens the corresponding filtered 
absence entry.  
The column can be made visible through personalization. 
 
 

 
 

 
 

Pank 

Splitting payment files based on number of lines 

 
A new setup field “Max No. of Payroll Payments” has been added to the bank account card. 
When a maximum number of payments is specified, the system checks the number of lines in the payment 
file during creation. If the number of lines exceeds the specified limit, the payments are automatically split 
into multiple files according to the maximum number defined in the setup. 
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Abcenses 

Holiday balance at end of year 

 
A new column “Põhip. jääk 31.12” has been added to the holiday schedule view and shows the holiday balance 
at the end of the year.  
 

 
 
 
 
The new field is available for selection on the Holiday Schedule UX Template Fields page. 
 
 

 
 
 
 
 

End date formula for holiday schedule period 

Two new date formula fields have been added to the holiday schedule UX template setup, which define the 
validity of the holiday schedule period. 
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Portal Absences time view 

 
A new field “Portal Absences Period Type” has been added to the Portal Setup. This setting allows you to 
define how absences are displayed in the portal. 
 
You can choose from three options: 

• Empty – displays absences starting from the beginning of the current month. 
• Month – displays absences by month. You can navigate to the previous or next month using the 

ribbon menu buttons. 
• Year – displays absences for the current year. You can navigate to the previous or next year using the 

ribbon menu buttons. 
 
 
 

 
 
 
 

Restriction on holiday requests in the holiday schedule 

 
A new field “Deny Change Scheduled” has been added to the request cause of absence. When this option is 
selected and the absence has been added to the holiday schedule, the employee is not able to request 
changes to it. 
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Requests 

Declaration of economic interests request 

 
In the employee portal, in „My Information“, the „New“ page displays a form called „Declaration of Economic 
Interests“. Through this form, an employee can view, add, modify, and terminate all connections with 
companies associated with them. The data entered in the form is saved to the employee card in the „Related 
Persons“ list. 
The form can be preconfigured. Additionally, an approval group can be assigned to the form along with an 
email template that includes a link to the form. Approvers in the group receive a notification and must 
acknowledge receipt of the information. Approval is not required for the data to be saved in BC. 
 

 
 
 
 

Enhancements to the declaration of economic interests request 

 
The following enhancements have been made to the declaration of economic interests request: 
 

• In the request header, next to the request number, the request name and the employee name are 
now also displayed. 

• The ability to delete lines has been removed. The submitter can add new lines and modify existing 
ones. 

• On editable lines, the data is visually distinguished: data already existing in the system is displayed in 
green, while data added or modified by the submitter is displayed in red. 

• Among the lines that can be modified or added, only lines that are valid or will become valid in the 
future are displayed. 

• Help link functionality has been added to the request. 
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Working Schedules 

Project filter when entering working time 

 
A new field “Working Schedule Job Status Filter” has been added to the Working Schedule Setup. This filter 
allows you to define for which job statuses time entry is permitted. 
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The schedule jobs list now also displays the  job status, which is retrieved from the jobs module. 
 
 

 
 
 
 

Salaries 

Salary change journal – Excel import 

A new feature has been added to the salary change journal for importing salaries from Excel. The system 
searches for a salary with the same salary no as of the journal date. 

• If a single match is found, the data from that line is imported into the journal, and the old line is 
automatically closed upon posting. 

• If multiple active salaries of the same type are found, no link is created, and the old line must be 
closed manually. 

 
 
 

Employee form 

Employee form overview 

 
A new list “Employee Form Overview (HRM4Baltics)” has been created, which can be found via search. The list 
displays all employees, but by default a filter is applied that shows only active employees as of the given date. 
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Two new fields have been added to payroll setup: “New Employee Form Notification Date Formula” and 
“Employee Form Notification Mail Template”, which are used by the corresponding job queues. 
 
 

 
 
 
Notifications can also be sent from the „Employee Form Overview“ list, and they are sent to all employees 
whose records are marked as active. 
 
 
 
 

Claims 

Claim dimensions 

A new “Dimensions” FastTab has been added to the employee claim card, allowing a specific deduction (e.g., 
compensation for damages caused to the company) to be linked to specific dimensions. 
 
 

 


